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1- lh ,Q ,e (CFM) ,d ifjp; 
 

lh ,Q ,e (www.whycfm.org) ubZ fnYyh] Hkkjr esa vofLFkr ,d mfpr O;kikj 
laxBu gS ftldk eq[; dk;Z vkiwfrZ Jà[kyk ds lcls fupys Lrj ij vius izkFkfed 
i.k/kkfj;ksa@f”kYidkj leqnk;ksa ds fy, /ku l̀ftr djuk gSA 
 

reke f”kYih leqnk;kas ds fy, fd, vkiwfrZdrkZ izca/ku ds :Ik esa lh ,Q ,e mu Fkksd 
foØsrkvksa @ [kqnjk foØsrkvksa ds fy, ,d ,slk LFkku gS tks ,d gh LFkku ij gLrfufeZr mRikn 
miyC/k djkrk gSA 
 
2- lh ,Q ,e (CFM) vkSj mfpr O;kikj 
 

mfpr O;kikj (Fair Trade) dk rkRi;Z fodflr ns”kksa ds dz;&fodz; djus okyksa vkSj 
,f”k;k] ySfVu vejhdk rFkk fo”o ds vU; Hkkxksa esa mRikndksa ds chp ,d laxr vkSj leqfpr 
Hkkxhnkjh ls gSA ,d mfpr O;kikj Hkkxhnkjh ls u dsoy fuEu vk; okys f”kYidkjksa vkSj 
fdlkuksa dks muds dk;Z ds fy, fuokZg etnwjh dh O;oLFkk gksrh gS cfYd bldk y{; mUgsa 
jkstxkj eqgS;k djkuk Hkh gSA Qs;j VªsM QsMjs”ku] ;w ,l , (Fair Trade Federation, USA) 
ds ,d lnL; ds :Ik esa] lh ,Q ,e fuEufyf[kr mfpr O;kikj ekunaM viukrk gS vkSj vius 
vkiwfrZdrkZvksa ls mudk vuqlj.k djus dh vis{kk djrk gS%  
 

1- LFkkuh; lanHkZ esa leqfpr etnwjh dk Hkqxrku djukA 
2- mUufr gsrq deZpkfj;ksa dks voljksa dh is”kd”k djukA 
3- lHkh yksxksa] fo”ks’kdj vR;f/kd xjhc yksxksa ds fy, leku jkstxkj volj eqgS;k 

djukA 
4- Ik;kZoj.k ds vuqdwy /kkj.kh; dk;ksZa esa yxkukA 
5- lkoZtfud mÙkjnkf;Ro ds fy, [kqyk gksukA 
6- nh?kkZof/k O;kikj laca/k cukukA 
7- LFkkuh; lanHkZ esa LoLFk vkSj lqjf{kr dk;Zn”kk,a eqgS;k djkukA 
8- tgka Hkh laHko gks mRikndksa dh fofÙk; vkSj rduhdh lgk;rk iznku djukA 
9- ijEijkxr dkS”kyksa vkSj f”kYidkjksa dk laj{k.kA 

 
 
3- vkiwfrZdrkZvksa dk p;u 
 

dksbZ mRiknd lewg vFkok fofuekZrk tks f”kYidkjksa vFkok xjhc leqnk;ksa ds lkFk dk;Z 
djrk gS vkSj mi;qZDr mfpr O;kikj ekunaM ds fy, va”knku nsrk gS og lh ,Q ,e vkiwfrZdrkZ 
gksus dk ik«k gSA lh ,Q ,e vkius vkiwfrZdrkZvksa ds lkFk nh?kkZof/k ds fy, dk;Z djuk pkgsxk  
vkSj izfØ;kvksa esa lq/kkj ykus esa mudh enn djsxk rkfd ge vius xzkgdksa dks xq.kork okys 
mriknksa dks iznu djus esa lQy gksaA 
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4- uewuk 
 

fdlh vkMZj dks vafre :Ik fn, tkus ls iwoZ lHkh vkiwfrZdkrkZvksa dks lh ,Q ,e dks 
uewus nsuk t:jh gSA 
 
1- fofuekZrk@vkiwfrZdrkZ }kjk rS;kj fd, tkus okys mRikn dk de ls de rhu 

uewukA lh ,Q ,e dks nks uewus fn, tkus pkfg, vkSj vkiwfrZdrkZ }kjk ,d Hkfo’; 
ds lanHkZ gsrq j[kk tkuk pkfg,A 

2- uewus nsrs le;] fofuekZrk }kjk iw.kZ :Ik ls Hkjs gq, Hkkxhnkj lwpuk i«kd 
¼vuqca/k&1 ns[ksa½ vkSj mRiknd rFkk mRikn lwpuk i«kd ¼vuqca/k 2 ns[ksa½ dks Hkh 
Hkstk tkuk pkfg, ftlesa] iSdsftax vkSj fnYyh esa lqiqnZxh lfgr ykxr Hkkjrh; 
#i;s esa n”kkZ;h tkuh pkfg,A 

 
 
5- uewuk rS;kj djus dh ykxr 
 

1- ;fn vkiwfrZdrkZ lh ,Q ,e dks vuqeksnj gsrq vius Lo;a }kjk fMtkbu fd, 
mRikn dks nsrk gS] rc uewuksa dh ykxr dk ogu vkiwfrZdrkZ }kjk fd;k tk,xkA 

2- ;fn lh ,Q ,e viuh vis{kkuqlkj uewus rS;kj djus gsrq vkiwfrZdrkZ ls dgrk gS 
vkSj mu uewuksa ls dksbZ vkMZu u feyus ij lh ,Q ,e mu uewuksa dh dher dk 
Hkqxrku djsxkA 

3- ,sls uewus tks lh ,Q ,e dh fof”k’Vrk vkSj xq.koÙkk ds vuq:Ik gksrs gSa] mudh 
lqiqnZxh rkjh[k ij fn, x, gks flQZ mudk Hkqxrku fd;k tk,xkA 

 
6- uewus nsuk 
 

1- ;fn lh ,Q ,e mu lHkh dks le; ls uewus ugha fn, tkrs gSa rks vkiwfrZdrkZ dks 
Øsrk dks uewus Hkstus dh ykxr ogu djuk gksrk gS 

 
7- [kjhn vkMZj (Purchase Order) 
 

1- lh ,Q ,e mu lHkh vkiwfrZdrkZvksa [kjhn vkMZj ¼vuqca/k 3 ns[ksa½ nsxk ftlds 
mRiknksa dks vuqeksfnr dj fn;k tk;sxkA 

2- [kjhn vkMZj esa mRikn] iz;ksx dh tkus okyh lkexzh] ek=k,a] iSafdx vuqns’k] lqiqnZxh 
vuqns’k vkSj Hkqxrku “krksZa ds ckjs esa foLRk̀`r tkudkjh gksxhA 

3- lHkh vkiwfrZdrkZvksa dks [kjhn vkMZj dh tkap djuh pkfg, vkSj vkxs dksbZ folaxfr 
gks rks gLrk{kj djus ds iwoZ lh ,Q ,e dks mlds ckjsa esa lwfpr fd;k tkuk 
pkfg,A ,d ckj gLRk{kj gks tkus ij] [kjhn esa dksbZ ifjorZu ugha fd;k tk,xkA 
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4- [kjhn vkMZj esa mfYyf[kr enksa dh 100 izfr”kr lsa fdlh pht dh deh ds fy, lh 
,Q ,e ls iwokZuqeksnu fy;k tkuk pkfg,A 

 
8- mRiknu 
 

1- ,d ckj vkMZj izkIr gks tkus ij lHkh vkiwfrZdrkZvksa dks vafre mRiknu ds iwoZ 
vuqeksnu gsrq mRiknu uewuk Hkstuk pkfg,A 

2- mRiknu esa fdlh ifjorZu dh lwpuk vkiwfrZdkrkZvksa dks ns nh tk,xhA iqu% 
vuqeksnu gsrq vkiwfrZdrkZ }kjk ,d uewuk rS;kj fd;k tk,xkA ;g izfd;k rc rd 
tkjh jguh pkfg, tc rd okafNr DokfyVh izkIr ugha gks tkrh gSA 

3- vuqeksfnr mRikn uewuk lh ,Q ,e }kjk j[kk tk,xk vkSj ;g eky dh lqiqnZxhZ 
ds iwoZ fujh{k.k gsrq lanHkZ fcUnq ds :Ik eas gksxkA 

 
9- eky dk fujh{k.k 
 

1- vfxze iSdsftax lwph ¼Advance Packaging List½ ¼vuqca/k 4 esa ns[ksa½ fey tkus ds 
i”pkr gh fujh{k.k fd;k tk,xkA lHkh vkiwfrZdrkZvksa dks vafre fujh{k.k rkjh[k ds 
de ls de nks fnu iwoZ , ih ,y ¼Advance Packaging List½ Hkst nsuk pkfg,A 

2- mRiknksa dk uhfj{k.k lh ,Q ,e ds izfrfuf/k;ksa }kjk fd;k tk,xkA 
3- fofuekZ.k izfdz;k ds nkSjku fujh{k.k fdlh Hkh pj.k vkSj LFkku ij fd;k tk ldrk 

gSA vkSj fujh{k.kksa dh la[;k ,dek«k lh ,Q ,e ds foods ij gksrh gSA 
4- lh ,Q ,e dk izfrfuf/k fufj{k.k i«kd ¼vuqca/k 5 nsa[ksa½ j[ksxk@j[ksxhA lh ,Q 

,e ds izfrfuf/k vkSj vkiwfrZdrkZ nksuksa dks eky ds fujh{k.k ds Ik”pkr bl ij 
gLrk{kj djuk pkfg,A 

5- ,d ckj fujh{k.k iwjk dj fy, tkus ij mRiknksa dks iSd vkSj lhy fd;k tk,xkA 
dksbZ ,slk iSdst ftls lhy fd, tkus ds ckn [kksyk x;k gks mldk iqu% fujh{k.k 
fd;k tk,xkA 

6- lh ,Q ,e fdlh ,sls iSdst dks Lohdkj ugha djsxk ftldh lhy VwVh gqbZ gks 
vFkok ftlls NsM+NkM+ fd;k x;k gksA 

 
10- eky dk vLohdj.k 
 

1- eky dks rc Loh—r dj fn;k tk,xk ;fn mUgsa lh ,Q ,e ds vuqns”kksa ds 
vuqlkj rS;kj u fd;k x;k gksA 

2- vLoh—fr eky dh ykxr dk ogu vkiwfrZdrkZ }kjk fd;k tk;xkA 
3- vLoh—fr ekky ds ifjogu dh ykxr vkiwfrZdrkZ }kjk fd;k tk,xkA 
4- vLoh—fr eky ds fdlh izfrLFkkiu ds ifjogu dh ykxr dk ogu vkiwfrZdrkZ 

}kjk fd;k tk,xkA 
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5- vfxze iSdsftax lwph ¼vuqca/k 4 esa ns[ksa½ fey tkus ds i”pkr gh fujh{k.k fd;k 
tk,xkA lHkh vkiwfrZdrkZvksa dks vafre fujh{k.k fd;k tk,xkA lHkh vkiwfrZdrkZvksa 
dks vafre fujh{k.k rkjh[k ds de ls de nks fnu iwoZ , ih ,y Hkst nsuk pkfg,A 

 
 
11- ysfcy yxkuk 
 

1- vkiwfrZdrkZ }kjk lh ,Q ,e ds vuqns”kksa ds vuqlkj ysfcy yxk;k tk,xkA 
2- gj ,d mRikn ij *eSM bu bfUM;k^ dk VSx@LVhdj yxkuk vfuok;Z gS] tc rd 

lh ,Q ,e euk u djsaA 
3- xyr ysfcy ds fy, vkiqfrZdrkZ ij izfrdkVZu vf/kdre 500@& #i;s izHkkj 

yxk;k tk,xkA 
 
12- iSdsftax 
 

1- vfxze iSdsftax lwph ¼Advance Packaging List½ dk eki ehVj vkSj fdyksxzke esa gksuk 
pkfg,A 

2- lHkh iSdsftax fu;kZr ds ekud ds vuqlkj gksa tks gokbZ] lM+d rFkk leqnzh ekxZ }kjk 
ifjogu ds nkSjku buesa dksbZ [kjkch ¼Vª.Vh½ u vk,A 

3- fof”k’V mRiknksa ds fy, vkiwfrZdrkZ }kjk lh ,Q ,e ds vuqns”kksa ds vuqlkj iSdsftax 
dh tk,xhA 

4- uktqd@mRiknksa ds fy,] iSd fy, gq, dkVZuksa dk Mªki ijh{k.k fd;k tk,xkA 
5- ftu mRiknksa ij VSx yxkuk t:jh gksrk gS] mudh iSfdax vyx&vyx dh tkuh 

pkfg,A vU; ekeyksa esa mUgsa ykV esa iSd fd;k tk ldrk gSA 
6- ;fn iSdftax lh ,Q ,e ds vuqns”kksa ds vuqlkj ugha dh tkrh gS rks eky dks 

vLo—fr dj fn;k tk,xkA 
7- Ifjogu ds nkSjku iSdftax {kfrxzLr ugha gksuh pkfg,A 
8- VªkaftV ds nkSjku ?kfV;k iSdftax vFkok uqdlku ds ekeys esa iqu% iSfdax dh ykxr 

dk ogu vkiwfrZdrkZ dks djuk gksrk gSA 
 
13- eky dh lqiqnZxh 
 

1 lHkh eky dh lqiqnZxh ,Q vks ch fnYyh dh tkuh pkfg,A 
2 ;fn eky dh lqiqnZxh fnYyh esa lh ,Q ,e dk;kZy; vFkok lh ,Q ,e fofufnZ’V 

HkaMkjxkj ds vykok vU; LFkku ij dj nh tkrh gS rks lh ,Q ,e vkiwfrZdrkZ ls 
lh ,Q ,e dk;kZy; rd eky dh ifjogu gsrq izHkkj ykxk,xkA 

3 lh ,Q ,e dks eky dh lqiqnZxh ds iwoZ vkiwfrZdrkZ mldh , ih ,y HkstsA 
4 iSdsftax lwph foyEc ls vkSj @xyr lqiqnZxh ds fy, lh ,Q ,e }kjk vkiwfrZdrkZ 

ij 1200@ #i;s dk tqekZuk yxk;k tk,xkA 
5 [kjhn vkMZj esa mfYyf[kr lqiqnZxh dh rkjh[k rd eky dh lqiqnZxh gks tkuh 

pkfg,A 
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6 lh ,Q ,e vius foosdkuqlkj fdlh mRikn dks tks fu/kkZfjr lqiqnZxh dh rkjh[k rd 
ugha igqapk;k tkrk gS mls jÌ dj ldrk gS vFkok vkaf”kd ;k xyr :Ik esa iwjk 
fd;s tksus dh otg ls fdlh vfr”kks/; ¼vksojfM;w½ en ds fy, vfrfjDr gokbZ 
HkkM+k ykxr dh jkf”k dk tqekZuk dj ldrk gSA 

7 ;fn lh ,Q ,e vkiwfrZdrkZ ds eky vkSj lsokvksa ls larq’V ugha gS rks og vius 
foosdkuqlkj vkMZj dks jÌ dj ldrk gSA 

 
14- eky dh lqiqnZxh 
 

1  [kjkc iSdsftax dh otg ls Øsrk ds fy, fdlh xq.koÙkk fu;a™k.k ds eqÌs vFkok 
VwV&QwV ds fy, vkiwfrZdrkZ ds vafre Hkqxrku ls dVkSrh dj yh tk,xhA 

2 ,slh ensa tks U;wure xq.koÙkk ekudksa dks iwjk ugha djrh gS muds fy, vkiwfrZdrkZ 
ds vafre Hkqxrku ls dVkSrh dj yh tk,xhA 

 
15- eky dh lqiqnZxh 
 

1 vkiwfrZdrkZ dks lHkh Hkqxrku psd vFkok fMekaM Mªk¶V }kjk fd;k tk,xkA 
2 ;fn Hkqxrku fMekaM Mªk¶V }kjk fd;k tkrk gS rc cSad deh”ku vkiwfrZdrkZ ls fy;k 

tk,xkA 
3 Lkh ,Q ,e Hkqxrku ds fuEufyf[kr rjhdksa dks viukrk gS% 

¼d½ vkMZj dh dqy jkf”k dk 25 izfr”kr ,dckj lh ,Q ,e ds izfrfuf/k ds 
fo”okl gks tkus ij vfxze jkf”k nh tkrh gS fd mRiknu “kq: gks pqdk gS] 
vkSj ftldk mRikn uequk lgh gSA 50 izfr”kr fnYyh esa fujh{k.k ds Ik”pkr] 
ckdh 25 izfr”kr dk Hkqxrku fons”k esa eky ds igqap tkus ij fd;k tkrk gSA 

¼[k½ dkbZ vfxze ugha] 100 izfr”kr Hkqxrku vafre fujh{k.k fd, tkus vkSj fnYyh ea 
lh ,Q ,e dk;kZy; vFkok lh ,Q ,e fofufnZf’V HkaMkjxkj ea eky dh 
lqiqnZxh ijA 
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16- lEidZ lwpuk% 
 

;fn vki dkbZ Li’Vhdj.k@lwpuk pkgrs gksa rks —Ik;k lh ,Q ,e izfrfuf/k ls lEidZ 
djsaA 
 
lh ,Q ,e 
ds&19] }hrh; ry 
yktir uxj&3 
ubZ fnYyh&110 024 
nwjHkk’k 11&4657 4160] 2983 0179 
QSDl 11&2984 1261 
bZ esy info@whycfm.org  
www.whycfm.org  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
fVIi.kh% 
bl iqfLrdk esa nh xbZ lwpuk esa le;&le; ij ifjorZu gks ldrk gSA —Ik;k mRiknu eSuqvy dh v|ru izfr ds fy, 
(www.whycfm.org) ij lEidZ djsaA lHkh vkiwfrZdrkZ ls bu ifjorZuksa ds ckjs esa lwfpr fd;k tk,xkA lHkh fooknksa dk 
fujkdj.k fnYyh U;k;ky; {ks= ds v/khu gSA 
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 vuqca/k 1 
 

lh ,Q ,e 
Hkkxhnkj lwpuk i=d 

(PARTNER INFORMATION SHEET) 

 
 

—Ik;k bl izi= ds lHkh Hkkxksa dks Hkjsa vkSj bls info@whycfm.org dks esy djsaA 
 
Hkkxhnkj dk uke % ------------------------------------------------------------------------------------------------------------------------ 
lEidZ O;fDr % ------------------------------------------------------------------------------------------------------------------------------ 
nwjHkk’k la[;k % ------------------------------------------------------------------------------------------------------------------------------ 
bZ esy % -------------------------------------------------------------------------------------------------------------------------------------------- 
osclkbV % ---------------------------------------------------------------------------------------------------------------------------------------- 
irk % ------------------------------------------------------------------------------------------------------------------------------------------------- 
 
 —Ik;k vius laxBu ds ckjs esa laf{kIr fooj.k fy[ks@—Ik;k laxBu dk /;s; crkus vkSj bls 
dkSu ykHkkfUor gksrk gS] ds ckjs esa v”oLr gksaA blls vkids f”kYidkj leqnk; ds ckjs esa gesa xzkgd dks 
crkus esa en~n feyrh gSA 
 
................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 
 
;gka ,d mn~gkj.k izLrqr gS% 
Dks;EcVwj] Hkkjr esa vk/kkfjr f”kok “kfDr ,u th vks ¼xSj ljdkjh lxaBu½ gSA f”kok “kfDr vR;f/kd 
xjhc vkSj lhekUr efgykvksa dks flykbZ vkSj d<kbZ ds dkS”ky fl[kkdj rFkk mUgsa jkstxkj iznku dj 
vkfFkZd Lora=rk fnykus ea l{ke cukrk gSA Lukrd gks tkus ij] efgyk,a ?kj ij gh flykbZ lqfo/kk esa 
lkbV ij dk;Z djus] laxBuksa vFkok muds fy, dk;Z djus da fy, mUeqDr gksrh gSa& dkbZ nkf;Ro 
vFkok Bsdkxr vis{kk ugha gksrk gSA efgyk,a tks lkbV ij dk;Z djrh gSa muds fy, lkbV ij f”k”kq 
ns[k&js[k dsUnz ij vFkok fdaMjxkMZu eas vius cPpksa dks ns[k&js[k gsrq NksM+us dk fodYi gksrk gSA 
 
laxBu ds ckjs esa vU; tkudkjh % 
;g laxBu oafprksa ds fy, jkstxkj l``` `ftr djrk gSA 
 
? ;qok 
? Efgyk 
? Ikq#l 
? fodykax O;fDr 
? ugha] ge oafpr O;fD;ksa dks fu;ksftr ugha djrs gSa 
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 vuqca/k 1 
 
 D;k vkidks fu;ksftr oafpr O;fDr;ksa ds ckjs esa gesa vkSj dqN crkuk gS vkSj vkids laxBu dk 
Hkkx gksdj os fdl rjg ykHkkfUor gks jgs gS \ 
 
................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

 
 D;k lxaBu f”kYidkjksa dks dkbZ rduhdh lgk;rk iznku djrk gS \ tks ykxw gksrk gS mldh 
tkap djsa% 
? mRikn fMtkbu 
? dk;Z”kkyk LFky @ vkStkj 
? dkS”ky izf”k{k.k 
? xq.koÙkk fu;a=.k eqÌs 
? vU; ------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 

—Ik;k ifj;kstuk ds vU; lkekftd izHkkoksa vFkok ykHkksa dh lwph izLrqr djsa% 
 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

................................................................................................................................................ 

 
bl iz=d ij gLrk{kj djsa vkSj fuEufyf[kr irs ij esy djsa% 
 
lh ,Q ,e] ds&19] nwljk ry] yktir uxj&3] ubZ fnYyh&110024] nwjHkk’k 011&4567 4160 
 QSDl 011&2984 1261 
 
gLrk{kj % ---------------------------------------------------------------------------------------------------------------------------- 

uke % ------------------------------------------------------------------------------------------------------------------------------------ 

rkjh[k % ------------------------------------------------------------------------------------------------------------------------------ - 
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 vuqca/k 2  
 

lh ,Q ,e 
mRiknd vkSj mRikn lwpuk i=d 

(PRODUCE AND PRODUCT INFORMATION SHEET ) 

 
 lh ,Q ,e dk mn~ns”; gLrfufeZr mRiknksa ds fy, ,d [kqyk vkSj ikjn”khZ cktkj l`ftr 
djuk gSA bl nLrkost dks iw.kZ djds vki vf/kd yksxksa ds lkFk bldh Hkkxhnkjh gsrq lger gq, gSA 
 
lHkh Hkkx vfuok;Z gSaA —Ik;k lHkh Hkkxksa dh lwpuk HkjsaA ge viw.kZ mRikn lwpuk i=d ij dk;ZokbZ 
djus esa l{ke gksxsaA 
 
** laxBu vFkok lgdkjh lfefr uke% 

lEidZ O;fDr % --------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

nwjHkk’k la[;k % ---------------------------------------------------------------------------------------- bZ esy ------------------------------------------------------------- 

osclkbV % ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

irk % --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

** mRikn dksM@fooj.k ¼—Ik;k izR;sd vyx&vyx mRikn ds fy, vyx ls ,d i=d rS;kj djsa½ 

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

** f’kYidkj@mRiknd izfriwfrZ 

Ykxr% —Ik;k mRikn dh lgh ykxr crk,a %& 
dqy ykxr %  ------------------------------------------------------ #i;s  
ykxr fooj.k % ------------------------------------------------------------------------------------------------------------ 
¼vFkkZr~ dPpk eky % 54@&#i;s Je% 22@& #i;s] jatd % 10@& #i;s] flykbZ % 5@& #i;s] 
iSdsftax 10@& #i;s½ 
 
—Ik;k f”kYdkjksa@ mRikndksa dks Hkqxrku fd, tkus okys rkjh[kksa dk mYys[k djsa ¼tkap djsa vkSj 
rRlaca/kh Hkqxrku dh xbZ etnwjh dh izfof’V djsa½ 
 
f’kYidkj dks Hkqxrku fd;k x;k Fkk% 
izfr ihl] Hkqxrku dh xbZ jkf”k % ------------------------------------------------------------------ #i;s 
izfr ?kaVs etnwjh] Hkqxrku dh xbZ jkf”k % ------------------------------------------------------#i;s 
nSfud etnwjh] Hkqxrku dh xbZ jkf”k % -----------------------------------------------------------#i;s 
ekfld osru] Hkqxrku dh xbZ jkf”k % --------------------------------------------------------------#i;s 
 
f’kYidkj@mRiknd }kjk ,d oLrq dks cukus esa fy;k x;k le; ------------------------------------ 
 
fVIi.kh % —Ik;k crk,a dh ,d oLrq cukus es fdruk okLrfod le; yxrk gS ¼;fn f”kYidkj 
bl mRikn dks cukus ds fy, gh dk;Z djrk gS rks blesa fdruk le; yxsxk \½ 
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vuqca/k 2 
** mRikn lwpuk % 
 
bl mRikn dks cukus esa iz;qDr dPpk eky % 
 
1- ------------------------------------------------------------------------------------------------------------------------------------ 
2- ------------------------------------------------------------------------------------------------------------------------------------ 
3- ------------------------------------------------------------------------------------------------------------------------------------ 
 

D;k mi;qZDr esa ls dksbZ iquZpfØr@uohdj.k ;ksX; lkexzh gS \ --------------------------------------------------------------- 
 
? gka 
? ugha 
 

**  —Ik;k crk,a fd bl mRikn dk fuekZ.k fdl izdkj fd;k x;k Fkk % 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ----- 
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
*** r`rh; i{k lR;kiu % D;k vki rhljs i{k ds fy, mUeqDr gSa ------------------------------------------------------------------- 
 

? gka 
? ugha 
 

eqgS;k djk;h xbZ mi;qZDr lwpuk dk lR;kiuA 
 

;fn vkius mi;qDr lwpuk ds ckjs esa mÙkj fn;k gS] rks mlds D;k dkj.k gSa% 

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 

**  —Ik;k vius f”kYidkj lewg ds nks QksVksxzkQ lyaxu djsa ¼muesa ls de ls de ,d dk;Zjr dk 

gksuk pkfg,½ 

bl i=d ij gLrk{kj djsa vkSj bls Mkd ls Hkstsa 

bl iz=d ij gLrk{kj djsa vkSj fuEufyf[kr irs ij esy djsa% 
 
lh ,Q ,e] ds&19] nwljk ry] yktir uxj&3] ubZ fnYyh&110 024 
nwjHkk’k 011&4567 4160 
QSDl 011&2984 1261 
 

gLrk{kj % ---------------------------------------------------------------------------------------------------------------------------- 

uke % ------------------------------------------------------------------------------------------------------------------------------------ 

rkjh[k % ------------------------------------------------------------------------------------------------------------------------------ - 
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vuqca/k 2 
 

lkexzh ds fy, dkSu Hkqxrku djsxk ¼tkap djsa vkSj Hkqxrku dh xbZ rRlaca/kh jkf”k dh izfof’V djsa ½% 

? f”kYidkjA Hkqxrku dh xbZ jkf”k % ----------------------------------- #i;s 
? lgdkjh lfefr@xSj ljdkjh laxBuA Hkqxrku dh xbZ jkf”k % ------------------------------------------------------- #i;s 
? vU; ¼ —Ik;k mYys[k djsa ----------------------------------------------------------------- ½ Hkqxrku dh xbZ jkf”k % -----------------------

------------------------------------------------------------------------------------------------------------------- #i;s 
? lgdkjh lfefr@xSj&ljdkjh laxBu }kjk izkIr dh xbZ jkf”k % ------------------------------------------------------- #i;s 
? fdlh vU; O;fDr }kjk izkIr dh xbZ jkf”k ¼—Ik;k mYys[k djsa ----------------- ½ jkf”k % --------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------- #i;s 
 
** f’kYidkj@mRiknd ftUgksus bl mRikn dks cuk;k gS% 
? lHkh efgyk -------------------------------------------------------------------------------------------------------------------- 
? lHkh iq#’k ----------------------------------------------------------------------------------------------------------------------- 
? nksuksa --------------------------------------------------------------------------------------------------------------------------------- 
 
** f’kYidkj@mRiknd ftUgksus bl mRikn dks cuk;k] jgrs gSa % 
? xzkeh.k {ks= -------------------------------------------------------------------------------------------------------------------- 
? “kgjh {ks= ----------------------------------------------------------------------------------------------------------------------- 
 
** mRiknu izfØ;k esa yxs f’kYidkjksa@mRikndksa dh dqy la[;k % 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
** —Ik;k mu f’kYidkjksa@mRikndksa ds ckjs esa gesa crk,a ftUgksaus mRikn dks cuk;k gS% 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
** dkedkth n’kk,a % 
? f”kYidkjksa@mRikndksa ds fy, dk;Z ekgkSy izfrca/kh dkedkth vis{kkvksa ds fcuk lqjf{kr vkSj 

leqfpr gSA 
 
;g mRikn cuk;k x;k Fkk A 
? dk;Z”kkyk esa -------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
? f”kYidkjk ds ?kj esa ------------------------------------------------------------------------------------------------------------------------------------------------------ 
 
** cky Je 
? bl mRikn ds mRiknu esa dksbZ cky Jfed ugha yxk;k x;k Fkk 
? cPps f”kYi leqnk; ds ifjokj dk lnL; gksus ds dkj.k dk;Z esa gkFk cVk;k gks] ysfdu lHkh cPps 

leqfpr :Ik esa Ldwyksa esa nkf[ky djk, x, gSaA 
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vuqca/k 3 
 

lh ,Q ,e 
uewuk [kjhn vkMZj 

(SAMPLE PURCHASE ORDER) 

 
lh ,Q ,e] ds&19] nwljk ry] yktir uxj&3] ubZ fnYyh&110024] nwjHkk’k 011&4567 4160] 
QSDl 011&2984 1261 
 
[kjhn vkMZj% Øe la[;k fnukadØ 
lqiqnZxh dh rkjh[k  
vkiwfrZdrkZ dk uke 
Øekad fooj.k vkdkj Ekk=k dher ;ksx 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     

;ksx      
#i;s —rs dE;wfuVh ÝsaMyh ewoesUV            

 
 
fVIi.kh% 
1- bl jkf”k esa lh ,Q ,e }kjk vuqeksfnr fnYyh esa iSfdax vkSj lqiqnZxh ¼iSfdax 7 IykbZ okys ckDlksa esa gksuh 

pkfg, ftlesa buj Hkh gksa ½ ¼fu;kZr xq.koÙkk okys ½  ”kkfey gSA vyx&vyx dkVZuksa ds fMtkbu@jax 
vyx gksaA 

2- lh ,Q ,e }kjk vafre fujh{k.kA 
3- dkbZ xq.koÙkk okys eqís vFkok [kjkc iSfdax dh otg ls ekXkZ esa VwV&QwV ds fy, vafre Hkqxrku ls dVkSrh 

dh tk,xhA U;wure xq.koÙkk ekudksa dks u iwjk djus okyh enksa ds fy, vafre Hkqxrku ls dVkSrh dh 
tk,xhA 

4- vkiwfrdrkZ lqiqnZxh ds iwoZ vFkok ns; frfZFk dks lh ,Q ,e dks ,d vfxze iSfdax lwph Hkst nsaA 
5- lh ,Q ,e dk;kZy; esa -------------------------------------------------- lqiqnZxh dh vafre rkjh[kA 
6- lHkh vLoh—fr eky ds fy, vkiwfrZdrkZ mÙknk;h gksxkA 
7- izR;sx ckWWDl esa flYdktsy j[ksaA 
8- lHkh fookn fnYyh U;k;ky; {ks=kf/kdkj ds v/khu gksxkA 
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 vuqca/k 4 
 

lh ,Q ,e 
uewuk vfxze iSdsftax lwph  

           (ADVANCE PAKING LIST)  
 
 

Iksz’kd  % vkiwfrZdrkZ dk uke vkSj irk Lksok esa 
lh ,Q ,e] fnYyh 
ih vks & 120 
lqiqnZxh dh rkjh[k % 1&1&2007 

dqy 
dkVZu 

dkVZu C;kSjk vkdkj 
¼ehVj½ 

mRikn dk uke mRikn dk 
dksM 

vkMZ dh 
x;h 
ek=k 

fuoy 
Hkkj 

Lkdy 
Hkkj 

3 1 dk ckDl 13 1x1x0.5 Ikh vkj vks 1 Lkh Mh 1 3000 36 40-50 
2 4 dk ckDl 13 1x1x0.5 Ikh vkj vks 1 Lkh Mh 2 1000 28 30-8 
1 6 dk ckDl 13 1x1x0.5 Ikh vkj vks 1 Lkh Mh 3 250 3-8 4-5 
3 7 dk ckDl 13 1x1x0.5 Ikh vkj vks 1 Lkh Mh 4 750 13-5 17-4 
4 9 dk ckDl 13 1x1x0.5 Ikh vkj vks 1 Lkh Mh 5 1000 44 49-2 
        
        
13     6000 125 142-4 
 
 
 
 
dqy dkVZu # 13 
dqy fuoy Hkkj # 125 fdyksxzke 
dqy ldy Hkkj # 142-4 fdyksxzke 
vk;ru # 2-654 ?kuehVj 
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vuqca/k 5 
 

lh ,Q ,e 
uewuk vfxze iSdsftax lwph  

(SAMPLE INSPECTION SHEET )  
 
 
fujh{k.k frfFk% 
fujh{k.k djus okys dk uke% 
vkiwfrZdrkZ@laxBu dk uke% 
[kjhQ vkMZj la[;k% 
mRikn dksM% 
mRikn dk uke% 
 
Lak[;k fo’k; fof’k’Vrk fujh’k.k fd;k x;k vfHk;qfDr;ka 

1 fMtkbu    
2 lkexzh    
3 Jax vkSj jatd    
4 xksan    
5 eki    
6 flykbZ xq.koÙkk    
7 Ekk=k    
8 dksM dk;Z    
9 Yksfcy dk;Z    
10 iSfdax    
11 vafre :Ik nsuk    

 
vLohd`fr;ksa dh la[;k 
 
 
 
 
 
 
gLrk{kj gLrk{kj 
¼fujh{kd½ ¼vkiwfrZdrkZ@laxBu½ 


